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1.   General Information 

2.   The Advanced Diploma in     
Education in School Leadership and    
Management (NQF Level 7, 120 credits)

Meet Edutel
Edutel Higher Education is part of Edutel Holdings, a group of companies specialising in the field of 
education and training, skills development, and services. The first Edutel company began in 1999 
and in 2021 Edutel will celebrate 22 years of excellence in the field of education and training.
Edutel Higher Education (Pty) Ltd is accredited with CHE/HEQC.

We are provisionally registered with the Department of Higher Education and Training until 31 
December 2021 as a private higher education institution under the Higher Education Act, 1997. 
Registration certificate No. 2017/HE07/001. 

Is this qualification recognised? 

The qualification is approved as a post-professional qualification by the Department of Higher 
Education and Training and is considered for REQV improvement. The qualification will make you 
more marketable for senior positions. 

The Advanced Diploma in Education in School Leadership and Management is endorsed by SACE 
and students will earn 50 CPTD points on successful completion of the Advanced Diploma in 
Education in School Leadership and Management (AdvDip (SLM)). 

The qualification is accredited by the CHE/HEQC and registered on the NQF with SAQA ID 101437

The material for this qualification was internationally evaluated by Prof. Lars Björk (PhD) University 
of Kentucky, College of Education, Department of Leadership Studies, 111 Dickey Hall, Lexington, KY 
40506-0017.

Purpose of the AdvDip (SLM)

To develop the skills, knowledge and values needed to lead and manage schools effectively and to 
contribute to improving the delivery of quality education across the school system.
The programme aims to:

 » Provide leadership and management so as to enable the school to give every learner quality  
 education.
 » Provide professional leadership and management of the curriculum and to ensure that   

 the school provides quality teaching, learning and resources, for improved standards of   
 achievement for all learners.
 » Strengthen and support the role of principalship.



Advanced Diploma in Education in School Leadership and Management 2021 Prospectus 6

A four-year B.Ed or a general first degree or diploma, plus a Post Certificate in Teaching or a former Higher 
Diploma in Education (Postgraduate) or PGCE may be presented for admission.

A former Advanced Certificate in Education (Level 6 on the former 8-level NQF), a former Further Diploma 
in Education which follows a former professional teaching qualification or a  Higher Diploma in Education or 
Further Diploma in Education may also be presented for admission into this Advanced Diploma in Education.

» Develop Principals, HODs, SMT members and district staff who will be able to critically
engage and become self-reflective practitioners.

» Enable Principals to manage their organisations as learning organisations and instil values
supporting transformation in the South African context.

Exit level outcomes of the AdvDip (SLM)

After successfully completing this qualification students will be able to:

The programme is designed and structured in such a way that it forms an integrated whole, despite the fact that 
it is made up of different modules.  Provision is made for a logical progression from one module to the next and 
the relation of the different modules is emphasised continuously by cross referencing to other modules as the 
programme unfolds.  A programme (mind map) is provided for this purpose.  Each individual module also contains a 
module (mind map) that depicts the logical unpacking of that specific module.

The relation of foundational (knowledge), practical (skills) and applied (professional growth) competence is 
emphasised in all modules throughout the programme.  It culminates in the reflective Portfolio of Evidence where 
competence is proved by integrating and applying the content of the entire curriculum; it includes a research 
project of limited scope based on a project in the student's school.

Duration

Distance learning: Two years

Admission requirements

1. Lead and manage a school as an organisation.

2. Lead and manage people and change within the school environment.

3. Lead and manage teaching and learning in a school.

4. Work within and for the school and the broader community.

5. Conduct action research and complete a professional portfolio that proves competence
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Computer Literacy and Requirements

If you are not computer literate, you need to indicate on the application form that you want to attend the online 
ICT workshop. Students may complete an additional module in Communication and ICT skills at NQF level 5 carrying 
15 credits.

Completing the ICT training can also earn you 10 CPTD points as Edutel is a SACE endorsed provider.  You must 
have access to a computer with sound or a laptop and data/WiFi in order to complete your ICT training and AdvDip 
(SLM) programme with Edutel.

Should you not have access to a computer or the internet to access Moodle and the chat rooms, please visit the 
nearest Vodacom Teacher Centre or an internet cafe to do so. 

Recognition of Prior Learning (RPL) 

Students may apply for recognition of prior learning against a particular module/s that forms part of the 
qualification. Students who obtained an Advanced Certificate in Education: School Leadership and Management, 
NQF level 6, may apply for RPL, complete the RPL process and register for the AdvDip (SLM) at the same time.

Students who completed any other programmes and are of the opinion that they qualify for RPL, may contact Ms 
Jolene Pillay at jpillay@edutel.ac.za or 011 760-3668 for an RPL application form.

Students complete the RPL application form, providing full details of previous qualifications and work experience.  

There will be a RPL fee applicable.  Please enquire with us for confirmation of the fee.  

NOTE:  Students applying for RPL based on having obtained an ACE in School Leadership and Management: The 
RPL fee is already included in the course fee.

Since RPL does not lead to credits being awarded against modules that one is exempted from, it follows that if a 
student is granted exemption from one or more modules that lead to this qualification, the student will complete 
the qualification with a total number of credit points that are less than the normally required number of credits for 
the qualification.

mailto:jpillay@edutel.ac.za
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3. Structure of the AdvDip (SLM)
Programme Map for Qualification

Semester 1

Semester 2

Leading and Managing a School as an Organisation (Code LMSO 711)

Leading and Managing of People and Change (Code LMPC 711)

The purpose of this module is providing understanding of a school as an organisation, explaining how to manage 
organisational systems holistically in context and to lead and manage the use of ICT, physical and financial 
resources. It also addresses such issues as creating schools as safe, disciplined and caring environments conducive 
to effective teaching and learning.

This module emphasises people as the key resource of the school and explores the need for both theoretical 
understanding and practical competencies in leadership and management of people, to manage oneself and 
others in both the school and the wider school communities. It recognises that education is predominantly about 
change and that change needs to be managed effectively, to facilitate continuous improvement in, and for the 
school.

The first half of the Professional Portfolio and Workplace Project (PPWP 700) module is completed during the 
two semesters of year one 

This module provides a record of evidence of growing applied competence across the programme in an 
integrated way. It is the glue that binds the whole programme together.

During their engagement with this introductory and over-arching module, students will develop a Portfolio of 
Evidence that will run throughout, and across the programme. 
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Semester 3

Semester 4

Leading and Managing Teaching and Learning in a school (Code LMTL 712)

Working within and for a School and the Wider Community (Code WSWC 712)

This module emphasises that schools exist to provide systematic, quality learning opportunities for learners and 
therefore - effective leadership and management of teaching and learning is a critical role for the school Principal. 
It will equip them with the necessary competencies to lead quality teaching, manage curriculum implementation 
effectively and track and support improved learning.

This module starts from the understanding that schools exist within social and economic communities that have 
an influence on, and may be influenced by the school, and the school’s leadership and management staff and 
structures. The module then investigates how the wider community that the school serves, can provide a source 
of support and resources for the school. In turn, the school itself can play an important role in the wellbeing and 
development of the community.

The second part of the Professional Portfolio and Workplace Project (PPWP 700) is completed during year 
two. 

The Professional Portfolio of Evidence must portray an integration of all the different modules covered during 
the entire programme over the years of study. The relation of foundational (knowledge), practical (skills) and 
applied (professional growth) competence is emphasised in all modules throughout the programme.  It 
culminates in the reflective Portfolio of Evidence based on the research project where competence is proved by 
integrating and applying the content of the entire curriculum in schools, including a research project of limited 
scope based on action research in a school.

How do you study at Edutel Higher Education? 

This qualification is delivered via blended learning. This means that students register for the 
qualification as a distance learner and will work at home on the learning material provided but have 
at their disposal a number of ways in which to supplement their studies. Moodle is used as the online 
teaching and learning platform. Accessing Moodle requires that students must be computer literate 
and have access to a computer/tablet with sound, and internet access, in order to complete this 
Advanced Diploma.

Learning materials 

On registration students will receive the following:
• An Administrative Booklet containing all the administrative information they will require to complete their

studies successfully.
• A Learning Guide for all modules that are written in the format of the discussion that would have taken

place between the student and the lecturer in a contact situation.
• A Tutorial Letter for each module to guide their studies.

The language of teaching and learning 

English
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4. Academic Support
Edutel Higher Education will provide student support through the following distribution channels during the 
teaching and learning process:

• Postal services
• e-mail
• Moodle learning platform
• Multimedia lectures
• SMS’s
• WhatsApp
• Facebook
• Twitter
• Telephone
• Fax

Upon registration, each new student will receive in addition to the hard copies of learning material, a link to access 
a generic orientation lecture explaining all administrative information contained in the Administrative Booklet and a 
multimedia lecture introducing the AdvDip (SLM). 

Moodle is used as the teaching and learning platform. All learning materials and assignments are available in elec-
tronic format on Moodle. The Administrative Booklet and accompanying multimedia lectures include step-by-step 
guidance to access and use Moodle.

Edutel Higher Education develops all learning materials. Students do not need to buy any additional textbooks or 
other learning materials.

Orientation 

Upon registration with each new intake, orientation and qualification multimedia lectures applicable to your 
qualification will be sent to you with your welcome letter, which will be sent via e-mail. These multimedia lectures 
contain information on the qualification, programme structure, purpose, content and delivery of this programme. 
The multimedia lectures include the contact details of the Module Coordinators. These contact details should make 
it easier for you, should you have an inquiry.

DVD or USB Memory Stick

Should you be unable to download the multimedia lecture from our website (Moodle) or cannot receive it via 
WhatsApp, A DVD or a USB memory stick can be purchased from Edutel at the cost of a DVD or USB stick, plus 
postage.

Moodle - Online teaching and learning platform

Each student uses their ID numbers as usernames and a password linked to their student number. The following are 
available on Moodle:

•  Year programme and due dates
•  Administrative Booklet in e-book format
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•  All modules in e-book format
•  Tutorial letters 1 & 2
• Multimedia lectures
•  Compulsory assignment to be completed and submitted via Moodle
•  A quiz for each module
•  Results for assignments and examinations
•  Chat room to ask questions of the lecturers
•  Edutel Higher Education policies and regulations

Multimedia Lectures

Students receive FIVE hour-long multimedia lectures for each module prior to submitting the compulsory 
assignments. After the marking of the assignments is completed, students will receive THREE more multimedia 
lectures. The first one gives feedback on the marked assignments; the second lecture summarises the content of 
each module; and the third lecture provides guidance on the preparation and writing of the examination. 

These multimedia lectures are presented by your respective lecturers (Module Coordinators) who are subject 
matter experts. You will receive a WhatsApp and a letter to confirm the release dates of these multimedia lectures.

The distribution of the multimedia lectures will be via the existing Edutel student WhatsApp Groups. These lectures 
will be uploaded on Edutel’s LMS (Moodle) to be revisited at your leisure, as many times as needed. This will 
support you when completing your assignments.   

Chat rooms 

After you have watched a multimedia lecture, you have the opportunity to communicate with the Module 
Coordinator via the Chat feature on Moodle. 

Benefits

The chat room is useful for gaining more information about the content of each module from the Module 
Coordinator for a specific module, as well as the opportunity to clarify any academic challenges that you 
experience.

The Module Coordinator can assist and guide you on how to complete assignments and prepare for the 
examination for each module. 

Media Centre Services

The media centre covers a wide variety of resources for your use.
• Access to additional reading material, such as reference books and journals which are relevant to students’

studies.
• Lists of recommended books which are available at other institutions.
• A list of internet websites that are relevant to students’ studies and which can be accessed via the web.
• Access to the services of EBSCO host (electronic library).
• Printing and copying services at a cost.
• Internet access.
• Downloaded multimedia lectures for use after the presentation date.
• The services of a person to assist in the search for information.
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5. Assessment of Students
To assess the achievement of the outcomes of this programme an approach of continuous assessment will 
be followed.  The assessment process has two dimensions/components that complement each other and are 
integrated, namely formative assessment and summative assessment.

Formative assessment

• Self-assessment activities in Learning Guides.
• A quiz for each module available on Moodle. Completing these quizzes provide valuable guidance and

experience prior to completing the compulsory assignments. Each self-test will be electronically scored.
After a few attempts, the correct answers for each question will be displayed.

• One formal assignment per module. All assignments must be completed and submitted on Moodle. This
assignment counts 30% towards the final mark of each module.
Students must achieve at least 40% in the formal assignment to be allowed to write the examination in a
module at the end of a semester.

• There are three formative assessment opportunities, spaced evenly during the two years of study.
These contribute 30% towards the promotion mark

 Summative assessment

One examination per module per semester.

Examinations are written during May and November at various exam centres indicated on the registration form. 

The final mark for a module comprises two marks - one formative assessment mark (for the formal assignment) 
and one summative assessment mark (for your examination).  In each module, these marks carry the following 
weights:  

The Professional Portfolio of Evidence is submitted for summative assessment at the end of year two of study. This 
contributes 70% towards the promotion mark.

Mentoring: Each AdvDip (SLM) student is required to identify a suitably qualified and experienced education 
manager to support him/her for the duration of their studies, especially in compiling their Portfolios of Evidence 
and conducting the workplace research project. Every student must submit a shortened CV of their chosen mentor 
to, kevin@edutel.ac.za

These mentors will be empowered in the knowledge and skills of mentorship by providing them with a Mentor 
Guide and a multimedia lecture explaining their role and responsibilities. 

Mentors may also register for a mentoring course offered by Edutel and registered with SACE. On successful 
completion of the two-year mentoring programme, mentors will earn 35 CPTD points.
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Study Cycle 2
Students may register between 1 September and 

28 February and commence with their studies 
on 1 March. The first examinations are written in 

November.

Study Cycle 1
Students may register between 1 March and 31 
August and commence with their studies on 1 

September. The first examinations are written in 
May the next year.

There are two study cycles per academic year.  Every new intake is given a name such as Golf, 
Hotel, India, Juliet, etc.

6. Registering for the AdvDip (SLM)

7. Student Financial Aid
Students can arrange to pay their course fees by bank debit order, cash monthly, cash in advance, credit card, or in 
some cases by salary stop order (Fundi).  Students can apply for study loans at various financial institutions.

The price for this qualification is on the application form.

8. Policies and Procedures
Edutel Higher Education (Pty) Ltd has a comprehensive set of policies and procedures to ensure that 
students get quality education and support.  This includes, but are not limited to:

• Cancellation Policy - Cancellation of course fees will not be permitted once the student is accepted
and registered as a student.  Consideration will only be given in exceptional cases. Students may
cancel their studies, but you remain liable to pay the course fees.

• Assessment Policy
• Code of Conduct for Students
• Student Support Policy
• RPL Policy
• Policy on disability - Edutel Higher Education seeks to address any unfair discrimination on the basis

of disability and thereby provides access to these students who wish to further their studies.
• Grievance policy
• Health and Wellness Policy - Edutel Higher Education takes the health and wellness of its staff and

students seriously and therefore has a well-developed policy in place, managed by a Health and
Wellness Committee.

Students may access these policies on Moodle

Visit: www.edutel.ac.za/advanced-diploma-in-education/ to register online

http://www.edutel.ac.za/advanced-diploma-in-education/
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9. Governance and management of
Edutel Higher Education

I, the undersigned hereby declare that:

» Edutel Higher Education (Pty) Ltd is registered with the Department of Education and is accredited to offer the
programmes reflected in this brochure.

» Edutel Higher Education (Pty) Ltd will not exceed the enrolment that the facilities and equipment can
reasonably accommodate.

» Edutel Higher Education (Pty) Ltd has sufficient space, equipment and instructional material to provide
education and training to meet the standards to set and achieve the objectives of each programme.

» Edutel Higher Education (Pty) Ltd will maintain full records of each student’s admission, academic progress and
assessment of learning in respect of each programme.

» All the sites listed in this application are administered and controlled by Edutel Higher Education (Pty) Ltd.
» Edutel Higher Education (Pty) Ltd has the necessary academic and support staff with appropriate qualifications

and experience to achieve the objectives of each programme.
» Officials from authorised institutions will be allowed unconditionally to conduct site visits for purposes of

verification and for ensuring compliance with the conditions of registration.

AB Pelser
CEO

10. Names of Directors, Chief
Executive and Senior Management

Directors • Andries Bernardus Pelser
• Oscar Stephen Bashing
• Jolene Pillay

Chief Executive Officer • Andries Bernardus Pelser

Senior Management • Oscar Stephen Bashing - General Manager
• HJ Joubert -  Academic Head and ADE Academic Programme

Coordinator
• Kevin Schoultz - Registrar
• Jolene Pillay - Programme Coordinator: Administration
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Academic Staff

Prof. HJ Joubert
(Programme 
Coordinator) 

B Sc (UP); TDHE (NKNWUP); FDE (CEFT); B Ed (UP);M Ed (UP); Ph D (UP)

Dr. J Fraser THOD (PU), FDE (Gifted Children), B.ED Hons (Natal), M.ED (UP), PHD (UP), ACE

Ms. D Du Preez HED (NWU), HR Cert (Unisa), Project Man Cert (SUN), BEd (NWU), MEd (UP)  

Dr. IJ Prinsloo BA (UNISA); SPE (POK); B Ed (PU for CHE); M Ed (PU for CHE); D Ed (UNISA)

Dr. JW Van Rooyen B Sc (UP); TDHE (NKP); B Sc Hons (RAU); B Ed (UP); M Ed (UP); PhD (UP)

Prof. HJ Joubert 
(Programme 
Coordinator)

B Sc (UP); TDHE (NKNWUP); FDE (CEFT); B Ed (UP); M Ed (UP); Ph D (UP)

Dr. K Bipath BA, TDHE, BEd, MEd (UJ) , DEd (UJ)

Prof. SA Coetzee BA (PU for CHE); B Ed (NWU); M Ed (NWU);  D Ed (Unisa); LLB (Unisa)

Prof. P du Plessis BA (Unisa); B Ed Hons (Unisa); M Ed (RAU); Ph D (UP)

Ms. M Frazer National Diploma Marketing (Technical Witwatersrand); B-Tech Marketing (UNISA); 
Masters in Commercial Marketing Management (UJ); Professional Diploma in Digital 
Marketing (Digital Marketing Institute)

Dr. J Lotz Diploma (Senior Primary) (P.O.K.); B.A. Psychology, Sociology (UNISA); B.Ed 
(Orhtopedagogics) (UP); M.Ed (Orhtopedagogics) (UP): D.Ed (Adult Education) (UNISA)

Dr. JW van Rooyen B Sc (UP); TDHE (NKP); B Sc Hons (RAU); B Ed (UP); M Ed (UP);  Ph D (UP)

Dr MA Mohlakwana BA, TDHE, BEd (UP), MEd (UP), PhD (UP)

11. Names and Qualifications of
Academic Staff

Academic Advisory Board 

For a comprehensive list of services offered by Edutel Group visit our website at:
www.edutel.ac.za

http://www.edutel.ac.za
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